PLEASE FOLLOW THE PROCEDURES
BELOW FOR WORKING PAPERS

Once ALL portions are filled out (Sections A-D),
please email the form to
tmartin@longbranch.k12.nj.us to have the
document signed. Forms WILL NOT be signed
without all information + highlighted parts
completed, signed and dated.

If you have any questions, please contact Mrs.
Martin at the email address above.



NEW JERSEY DEPARTMENT OF EDUCATION ‘Date Printed:

AION: Combin‘e& : Cérﬁfi&‘:ﬁtiﬁn Fb?ﬂi Dite(s) of previously issued certilicates (i applivable):
I:lCuopemlwc Edueation Experienee {CEE] « Iiazardous Ogeupativn DC'EE— Nor:Hazddous Oceupation DPnid‘Slm'ctm‘cd Lepining Expeiieice
A. Minor’s Personal Information B

Fiyst Nadie M, Last Name Sucial Security No.

Street Address (Litel)- FloarfApt. No. (Lirie:d) ' Datesof B Afe City of Biith

City State- ZipCadé | Cenitityof Birth State/Cauntry of Birth

Telephone No: ' Cell/Aliernate No: 1 Imale Height . . Hair Color
_ ) ) D Femile, Weigiit. _ Lye Cotar

{ ParenyGuardian First. Name Parent/Guardian Lagt Name - Distinguishing Facial Marks (i apphcab!e)

Parent/Gruardian: Addiess (i differeit than minor's addiess)  FloorfApt, N, (Line2)
I hereby duthorize the entployment of my.cliild a5 specified below under

EmploymentInformation;

City Srate Zip Code
Parent/Guardian. Telephone No. Alternate Telephore No. o »
Stgnarre of Pareny/Guardian. - hae
B. Employment Information
Empioyer Businéss Name ’ Type of Business/Industry
Street Address filere minor will beemploved) Flovi/Suite Line 2) Minar's Job. Title (Be specific)
City State Zip Code. | 1 liquor sold on the premises? ' D Vs D No

If Yes, are the citite premises licensed? {:] Yes El No

Contget Person Name iy . ) . , . e
ST S i No, deseribe-what areas of the premises are licensed, inchiding any

7 _ . 7 oitside graunds::
Teléphong - No.. Alterate Teleéphone No.
Mitior's Houes of Wark (Provide daifsi houis andior start aind end tinies) " Promiise of Emplojinenty [ have afféced employmient to the aboie
named rinoi for the lours stated, 1taderstand that these heurs may be.
_ . . . . _ flexible:but may vot exeeed the number of hours peemitted by faw-
Mon Tues Wed Thus Fri according (o the age of the minor,
st 0 Sun © Totat Hours for Week:_ '
Wages: PerHour  Weekly Other-~ Dﬂ"f‘ i

C. Physician’s Certification fobe comipléted by licensed physiciain: 1 hereby cenlify that Thavéxmiried the above hamed minor on _
and I-desigiate fie minor's:physica) quélifications fopgeding (i¢-above promise of employment as: (Dare)

3 Physically Qualified  [] Physically Gualified wiikiihe Tollowing linmitations

Signanie of Doctor Do Address

D. Preofof Age gor Issuing O_ﬂiu.”! ;U have examined the prodf of age submitted by the abtve napied minor which was in e form oF tielect das);
[j Rirth Centificare  [1 Baptismat Certificate ] Passpon I:] Other duicumentgry proufin exigtence: 7 8t {ghst ope: yedr (specifi)!
[T Affidavit of Parest/Guarditin ogetiier witl- |} physicide's statéfent.of upliiih ds toage of milndr, and 2).schoo] recard of ; age shd ihe abive date b{ birdh

E. School Record fiv-be campleted by scitoot that the mivor atiends) E. Issuing Officer Ceriification o
School Pidwict County School District o Connty
Lotig Branch High Sehaol Monmouth | Long Brarich High Sehool Monimouth

- Name of School Schr;ml District Address ‘
Long:Braneh High School _ o ' 404 indiana Averiue Long Branch NJ 07740

“School Address Telephone Ni.
404 Indiana Ave, Long Branch, Nd. _(732) 229-7300

-Last Grade Coripleted [} Regular Employment Certificate

[ Vacation Employment Cerlificite.Gunimer & oiherschvol vacations)
[ Age Céetificate Yssired ta persoris- 18 10. 21 yeari of agé)  Ager __

The-above named minor aliends schoof in this distiier snd has completed the wark
ofihe-above grade, To the best.ofmy ksmw]edge the minor can do ghe-worle
proposed-witiont inipaiement-uf pragress i schatl,

Signature of Priveipal Dare,

“Signanve of Issuing Officer ‘Date of Issie Certificate No,




INSTRUCTIONS FOR A300 COMBINED CERTIFICATION FORM

1. Employment Information (section B} — After you have completed your personal information {section A}, bring your
certification form to the employer. The employer completes the Employment Information and signs and dates the
Pramise of Employment. If any of the employmaent detalls have been pre-filled and are incorrect, the emplayer must
cross out the incorrect information and enter, initial and date the corrections.

2. Physician’s Certification {section C) — The school district is responsible for performing the physical examination at no cost
to you or your parents. A school physical {including a sports physical) performed during freshman year is goad for all four
years of high school {unless the schaaol district policy specifies more frequent physicals),

if your parent/guardian prefars that you be examined by 2 doctor other than the one employed by the school district, you
may do so at your parent/guardian’s expense. A minor is not required to obtain a physical if the parent/guardian objects
{in writing) based on their religious beliefs and practices.

3. Proof of Age (section D) ~ If the school doas not have a copy on file, you may be asked to provide a birth certificate,
passport, baptismal certificate or other identification documentation to the School [ssuing Officer.

4, Parent/Guardian Authorization {section A) ~ Your parent/guardian must indicate his/her autharization of your
employment &s specified in the Employment Infarmation by signing and dating the Parent/Guardian authorization.

5. School Record/Issuing Officer Certification {sections E & F) - Bring the completed certification form to your school
district. A designated school official will review the form and Issue the working papers only after being satisfied that the
working cenditians and haours will not interfere with your education or damage your health. The officlal may refuse to
issue working papers if such refusal would be in your best interest.

IMPORTANT INFORMATION

Hours of Work — 14 & 15 Year Qlds
» no more than 3 hours a day on a school day
s nomaore than 18 hours a week during a school week
* may not work hefore 7:00 am or after 7:00 pm during the school year
s summer vacation: may work up to 8 hours a day, 40 hours a week, and may work up to 9:00 pm with written parental
permission (which must be on file with the employer)

Hours of Work — 16 & 17 Year Ofds
¢ no maore than 8 hours a day
s no mare than 40 hours a week
» may not work before 6:00 am or after 11:00 pm
Exception: may wark after 11:00 pm {up to 3 am provided work begins before 11 pm} during regular school vacation
and when there is no school the next day with written parental permission {which must be on file with the employer)

Hours of Work - All Minors
e no more than 6 consecutive days
®» may not work more than 5 continuous hours without at least a 30-minute meal break

Hours of Work - Schoal-Sponsored Cooperative Education Experiences, Apprenticeships and Paid Structurad Learning
Experiences - Tralning site experiences may not exceed flve hours on any day that school is in sesslon nor may the
combination of school and work exceed eight hours on any day that school is In session.

Prohibited Worl— Certaln potentially hazardous johs are prohibited for minors based on the age of the minor. For a complete
tist of prohibited occupations, visit the Department of Labor and Workforce Development’s website at www.nj.gov/labor and
click on Wage & Hour,
www. nj.gov/education - New Jersey Department of Education
www.nf.gov/fabor (click on Wage & Hour) — New lersey Department of Labor and Workforce

A300 {R-9-2012) New Jersey Department of Education



